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2018
REQUEST FOR RELIEF CARE
Primary Educator:  __________________________________________________________________________________________________

Parent:  ___________________________________________________________________________________________________________
Address:  __________________________________________________________________________________________________________
PHONE Home:  ________________________ Work:  _______________________________  Mobile: ________________________________
	Child Requiring Care (full name)
	M/F
	Age
	School Attending (if applicable)
	Transport required:

	
	
	
	
	Yes   /    No

	
	
	
	
	Yes   /    No

	
	
	
	
	Yes   /    No

	
	
	
	
	Yes   /    No


	Please fill in required day with start and finish times below:
	Family CCB%
	

	
	Family CCR%
	

	Times
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Sat/Sun

	Start
	
	
	
	
	
	

	Finish
	
	
	
	
	
	

	Start
	
	
	
	
	
	

	Finish
	
	
	
	
	
	


Relief Care dates:  (From)  __________________________________________ (to) ________________________________________________

Special considerations: _________________________________________________________________________________________________

____________________________________________________________________________________________________________________

	Steps for organizing relief care:

	1. Request is made by parent giving details to either their educator or the scheme.

2. Relief care is sourced where possible.

3. Parent advised if request was successful.

4. Parent given relief educator contact number.

5. Parent to contact relief educator confirming needs.

6. Contract is offered where the R.E completes the form and provides to family, or the primary educator.
7. The family signs the contract and returns to the educator, prior to commencement date.


NOTICE TO FAMILIES:  The scheme coordination unit and/or your educator will use every effort to place your child/ren with another educator to avoid disrupting your family’s routine.  However, please be aware that relief care is dependent on the availability of placement spaces and cannot be guaranteed.    You will be contacted prior your relief care period and advised if your request was successful, it will then be your responsibility to confirm your child care needs with the relief educator.  You will be required to complete a relief care contract with the educator prior to commencement.  
(In the mean time, please make alternative arrangements, if possible, with friends and family to support you during your educator’s period of leave.)
Parent/Guardian signature:     





/        /
	COMPLETE WHEN REQUEST IS RECEIVED AT OFFICE:

	Date request received:


	
	Relief Care linked with:

Additional notes/comments:

	Parent/Guardian phoned to advise if placement was successful:
	
	

	Contract received date: 


	
	

	Contract copied and posted to educator/parent:
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